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NNOJIOKEHHUE

0 oudbanoTeunom onne
OI'BIIOY «HoBropoackuii arporeXHH4ecKHil TEXHHKYM»

1. O6mue noJiokeHust

1.1.  Tlonoxenue o 6ubauoredHoMm (oHae npodeccHoHaIbHON 00pa3oBa-
TeNbHOW opranusauuu (nanee - Ilonoxenue) paspaborano B coorBeTcTBuM ¢ De-
nepanbHbIM 3akoHOM OT 29 nexabps 2012 r. N 273-®3 "O6 obpaszoBanuu B Poc-
cuiickoii Menepauun", OenepanbHbIM 3akoHOM OT 29.12.1994 N 78-®3 "O 6ub-
nuoredHoMm aene”, Tlopsakom ydera JOKYMEHTOB, BXOISLIMX B cocTaB OubIHoO-
Te4HOro (oHza, yTBep)KACHHbIM NMPHKa3oM MuHHCcTepCcTBa KynbTypbl Poccuiickoi
®enepauuu ot 8.10. 2012 r. N 1077.

1.2.  TlonoxeHnue onpeaesnsoT BONpockl (PopMUpPOBaHUS U yueTa OuOIHO-
TeyHoro (oHa npodeccHoHaNIbHOM 00pa30BaTEIbHON OPraHUu3al|H.

2. CTpykKTypa M nopsiiok
KOMILIEKTOBaHUs OubIHoTeYHOr0 (hoHAA

2.1. bubnuoreunslii ¢poHn (opmupyercs B ILeNsX obecrieyeHHsi KadecT-
BEHHOMH peanu3anuu 06pa3oBaTelbHBIX IPOrpaMM, J0CTYNA K MPOodecCHOHATbLHBIM
0a3am JaHHBIX, HHQOPMAIMOHHBIM CIIPABOYHBIM U TIOUCKOBLIM CHCTEMaM, a TAKKe
UHBIM UH(GOPMALIHOHHBIM pecypcam.

2.2. bubnmoreuyHbli (GOHA YKOMIUIEKTOBBIBAETCS MEYATHBIMU M (MIIK)
3NIEKTPOHHBIMH Y4eOHBIMH HU3AaHUAMU (BKIIOUasi yueOHUKH H y4eOHbIe mocodus)
M3JJaHHBIMHU 3a TMOCIEHHE 5 JIeT 10 BCeM BXOMSIIMM B pealiu3yeMble OCHOBHbIE
o0pa3oBaTelbHbIe MPOrpaMMbl y4eOHBIM MpeMeTaM, KypcaM, AUCLHUILIMHAM (MO-
Iy JISIM).

2.3. bubmuoreunsiii (GoHA MOMUMO y4eOHON JUTEpaTyphl BKIIIOYAET B Ce-
Ost oduLKMaANBHbIEe, CTIPAaBOYHO-OMOIHOrpaduuecKue U NMepUoInYecKHe U3/IaHus B
pacuete 1-2 sk3emiuisipa Ha Kaxabix 100 obyvarommxcs.

2.4. Kaxmomy obydaroumiemycst obecrnieuuBaercss AOCTYN K KOMIUIEKTam
OubauoTeyHoro GoHaa, COCTOSIIEr0 HE MeHee YeM U3 3 HauMEHOBAaHHMH OTevecT-
BEHHBIX )KyPHAJIOB.
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2.5.  ObyuvarompmMcs NpefoCTaBIseTcd BO3IMOXKHOCTH OINEPATUBHOrO 00-
MeHa HHGOpMAIMeH ¢ OTeUeCTBeHHBIME 00pa3oBaTe/IBHEIME YUPSKASHUAMHE, Op-
FaHU3aUMAMH U JOCTYI K COBpEMEHHBIM NpOoQEecCHOHATBHBIM 0a3aM AaHHBIX H
HH(OPMaLMOHHLIM pecypcaM ceTH «MHTepHeT».

2.6. Hopwmsr obecniedeHHOCTH 00pa30BaTeNbHOM NeATENEHOCTH YIeOHBIMH
U3JAHMAMH B pacdeTe Ha OAHOro of0ydarollerocs 1o OCHOBHOW 00pa3oBaTenbHOI
IIporpaMMe YCTaHABIMBAIOTCS COOTBETCTBYIOUIMMH (elepanbHEIMH TOCYAAPCT-
BEeHHEIMH 00pa30oBaTeNLHEIMH CTAHOAPTAMH.

2.7. Obecneuenwe yueOHMKaMH U y1eOHBIMH TOCOOMSIMH, a TaKXe yues-
HO-METOAHYECKIMU MaTEpHAIaMH, CPEACTBAMHU O0y4eHHSA W BOCIIUTAHUA OpraHH-
3aIWii, OCYINECTBIAIOINX 00Pa30BaTE/IbHYIO JeATeHOCT IO OCHOBHEIM 00paso-
BaTeNbHBIM MporpaMMaM, B Tipefeliax denepanbHbIX rocyaapcTBEHHEIX oOpa3oBa-
TEJIFHBIX CTAHAAPTOB, OCYILECTBIAETCS 3a CUeT OHMIKETHHIX aCCHTHOBAHMI,

2.8. Ilpm peanusaumy npoQecCHOHANBHBIX O0pa30BaTENBHBIX IPOrpaMM
HCTIONIB3YIOTCA YUeOHbIe H3MaHus, B TOM YHCTIE 3TEKTPOHHbIE, ONPEe/IEHHBIE Op-
raHusalnuei, OCyIeCTRAIomIeH 00pa30BaTeNbHYIO AEATENEHOCTE.

2.9. Coucok yueOHHKOB, Y4eOHBIX nocobuii (B TOM YHCIE, SIIEKTPOHHBIX),
PEKOMEH/IOBAaHHEIX K HCITOJIB30BAHMIO TIDH peaH3anui NpodheCCHOHANBHBIX 00-
pa30BaTEeNAbHBIX IIPOTPaMM  OMpPEAESAeTCa MUKJIOBHIMH METORUMECKHMH KOMHC-
cHAMH (Kadenpamu, HHEIMH METOOHYECKUMH OOBEIMHEHHAMH) IO KaX 0 o0pa-
30BaTENbHON MPOrpaMMe U YTBEPAKAAECTCA PYKOBOAHTENEM o0pasosaTeNbHOM Op-
FaHHU3ALHH.

2.10. YTBepKneHHBIE CIHCKH Y4eOHUKOB M y4eOHBIX NMOCOOHHA ABNAIOTCH
OCHOBaHUEM TS (GOPMUPOBAHUSA 3aKa30B NPH KOMIUIEKTOBaHMH GHONHOTESUHOTO
¢onza, | -

3. Ilopapox noab30BaHHS OHOMROTEUHBIM (hOHAOM

3.1. CrynmeHTsl, IpenogaBaTead, COTPYAHUKH 0Opa3oBaTEeNbHON OpraHu-
3alWM UMEIOT npaBo GecriaTHO MONb30BATHCA OCHOBHBIMH BHAAMH OHOIHOTEY-
HO-HH(pOPMAIHOHHBIX YCIYT, NPEAOCTABIAEMBIX OHONHOTEKOH: HOXyYaTh MOJ-
Hyl0 HHGOpMaLMIo 0 cocTaBe GOHAOB OHOIMOTEKH Yepe3 CHCTEMY KaTalloroB U
KapToTeK H Apyrue $hopMbl 6HGIHOTEYHOrO HHPOPMHPOBAHHU; TTOIY4aTh U3 (oH-
Aa GHONHOTEKH AVl BPEMEHHOTO M0JIL30BaHUA B UMTAJLHOM 3ajie HIM Ha aboHe-
MeHTe y4eOHHKH H y4eOHble mocoOusA (B TOM HHCAe, SNEKTPOHHEIE); MONYJaTh
KOHCYJIbTAaTHBHYIO MOMOIIb B NMOUCKE H BHIGOpe MCTOYHHMKOB MH(OpMAIMU; mpo-
JNIeBaTh CPOKH TIOJIB30BAaHHUS B YCTAaHOBJIEHHOM IIOPSIKE; IONIYYaTh AOCTYII K CETH
HHtepHerT. '

3.2. IlepeueHb NONONHHUTENBHBIX IUIATHHIX YCAYr OHONHOTEKN H UX CTOU-
MOCTh YTBEPKAAIOTCA PyKOBOAMTENEM 00pa30BaTENBHON Opranu3alui.

3.3, Cryaenram u paGOTHHKAM JpYrHX 0Opa3oBaTCIbHBIX OpraHH3alMi
NPeoOCTARAAETCA MPaBO OOCHY)XHWBAaHHA B YHTAJBLHOM 3aji¢ HA TUIATHOM OCHOBE
HJTH 10 JIOTOBOPAM. '

3.4. UYngrarenu o0sa3aHbl OepeXHO OTHOCHTHCA K KHMIaM M JAPYTHM HH-
($OpMaLIHOHHEIM HCTOYHHKAM, NOYYEHHBIM H3 (OHA0B OHONHOTEKH; BO3BPAILATE
UX B YCTaHOBNEHHBIE CPOKH, He BHIHOCHTBH HX M3 HOMeLIcHHUT OuOInoTeky, eciu
OHH HE 3apeTHCTPHPOBaHBl B YMTATENBCKHX (OPMyIsIpax WIH APYFHX YYETHBIX
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JNOKYMEHTax; He JieNlaTh B HUX TIOMETKH, NIOJY€PKUBAHKHA, HE BEIPHIBATH U HE 3aru-
6ath CTpaHULBI; He HAPYIIATh PACCTAHOBKY B JOHAAX OTKPBITOIO JOCTYIA; HE BbI-
HUMAaTh KapTOYKHU U3 KaTaJIOroB H KapTOTEK.

3.5. Tlpm monyueHWH NHTEPATYpbl YHTATENH MOKHBI TINATENBHO IPO-
CMOTpETH KaXI0€ W3JaHHE H B ciydae OOHapy)KeHHA KaKkuX-To AedeKToB cood-
IMTE 00 3TOM OGHONHOTEKAPo, KOTOPEIH cAeliaeT Ha KHUIe COOTBETCTBYIOIIHE F10-
MeTku. B npotuBHOM citydae OTBETCTBEHHOCTh 3a MOpYY KHHI' HECET YHTATEID,
TIOJIE30BABIIMICS U3AAHUEM NIOCTEIHUM.

3.6. ExeromHo, B KoHIlE yueOHOTO rojia, YHTaTENH 00g93aHEI IPOHTH TIepe-
PETHCTPALHIO € TIPS THABICHUEM BCEH HHCIALIEHCS 32 HUMH JHuTepaTypsl. Uutare-
JH, He TpoLeaHne nepepemcrpaumo, B CllegyromeM yueOHOM rofy He 06cTy u-
BaIOTCSl.

3.7.  Tlpu BrIOBITHH U3 00pa3OBaTENBHON OpPraHU3aIuH, ODOPMIIEHWH aKa-
AeMHYECKOro OTILyCKa YUTaTesd 00A3aHbl BepHYTh B OHOMHOTEKY BCe YACIAMIMECS
32 HUMH H30aHUA. ‘

3.8.  UYuraremu o0s3aHBI COOMOAATE MPaBUIa TOML30BAHUS OHOMHOTEKO.
Hapymmsmue wx wim npuaHEBIAE Oubnuoreke yiep®d HeCyT OTBETCTBEH-
HOCTb, IPEAYCMOTPEHHYIO AeHCTBYIOLUM 3aKOHOAATEILCTBOM.

3.9.  Yuraread, OTBETCTBEHHBIC 334 YTPATY HWIU TIOBpSXKACHHE U3AHMIA,
00s3aHbl 3aMEHUTE WX TAKAMH K€ H3TAHUIMH HIH KONUAMH, NPU3HAHHBIMH OHO-
JTUOTEeKON pPaBHOUEHHBIMH, & IIPH HEBO3MOXXHOCTH 3aMEHBI - BO3MECTHTh pealib-
HYIO PBIHOYHYIO CTOMMOCTD TIYTEM JOOPOBONBHOTO B3HOCA YKA3AHHOM CYMMBL

3.10. CyMMy CTOHMOCTH IJIATHEIX YCIYT HIHM CTOAMOCTE YTEPSHHOIO M31a-
HHUs, B COOTBETCTBYH CO CBOEBPEMEHHO MPOBEACHHOMN NepeolieHKoN (OHIOB, YH-
TATEJIM BHOCAT B Kaccy 00pa3oBaTesIbHOM OpraHH3aym.

3.11. Jlna 3amncu B 6ubnuoTeKy 4uratens o043aH NpeIBIBUTE YIOCTOBE-
peHUe JTMYHOCTH (CTYAEHT - cTyAcH4YecKmid 6mnet). Ha 3TOM ocHOBaHHU OuONHO-
TEXaph 3aMOMHAET YATATENBCKHIA GOPMYIAP U JPyTHE YIETHEIE JOKYMEHTEI.

3.12. Ha ctyaeHTOB HOBOro Habopa yuTarenbeckue HOPMYNApBl MOTYT 3a-
NOJHATHCS Ha OCHOBAHHH TIPWKA30B O 3aYMCISHHH B 00pa30BaTeIbHYI0 OpraHM3a-
oquie. e .

3.13. Tlpu 3anmucu B GMONMMOTEKY YHTATENh AOKEH O3HAKOMHUTHCHA C Ha-
CTOSALIMM TIONOXKEHHEM H TIOATBEPAUTE O0S3aTeNBCTBO O €r'0 BBIMOJHEHHH CBOEH
TIOJITHCHIO B UHTATENBCKOM GOpMyIIape.

3.14. 3a xaxuapiii NoJdyueHHBIH Ha abOHeMEHTe SK3eMIUIAP H3JaHMA YHTa-
TEJIb PAaCNHCHIBAETCA U CTABHT JaTy Ha KHIDKHOM (OpMyJispe, KOTOpbii Onbmno-
TeKaph BKJIAABIBAET B €ro YHTATENBCKAM (popMynsp. [Ipy Bo3BpallleHHH IUTEpaTy-
PBl KHIDKHBIH (opMynsp BHIHHMAaeTca U3 YUTATeNbCKoro ¢popMyispa H BKIa1bIBa-
eTcs B KapMallleK KHUTH, GOPMYJISpHI SBIAIOTCA JOKYMEHTAMH, YIOCTOBEPSIOIIH-

MM GaKT BBIAAYH U cIa4l H3JaHHMH.
| 3.15. Cpoxu nons3oBaHHsA JOKYMEHTAMH A paBJIPI‘-IHBD{ KaTeropui yuTa-
Telel M KOJMYECTBO BBIMABAEMBIX M3JaHHi Ha aOOHEMEHTe onpeAensatoTcs AUQ-
(depeHIMpOBaHHO Kaxaoi Onbanorekoll U GUKCHPYIOTCA B MpaBMiaxX MHOJIb30Ba-
Hus eio. [IpuMepHbie NpaBHiia MpeaaaraloT CleayiollHe OrpaHHaeHHs
3.16. VYyeOHas nurTepaTypa BBIAACTCA Ha CEMECTp WIH Ha y’qéﬁﬂmﬁ roj B
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KONIMYECTRE, ONMPEAcIeMOM B COOTBETCTBHN ¢ yHeOHBIMH IUIaHaAM¥W M ofpa3oBa-
TETLHBIMH IIPOrpaMMaMH.

3.17. YwurtaTemu MOryT NpOJUIMTE CPOK IOJB30BAHMS BBINAHHBIMH HS,B;aHHﬂ-
MH, €CJIM Ha HHX HeT CIIPOca CO CTOPOHBI APYTUX YKTaTelNed. '

3.18. VYuebruxu (ydeOHpie nocobHA), JOKYMEHTH I HCHOAB30BaHHA Ha
TPYIIOBBIX 3aHATHAX BEIJAIOTCS Ha abOHEMEHTe MOJ PAaCIHCKY AEKYPHOMY CTy-
JeHTy WJM MpPeroAaBaTeNlio H ohOPMISIOTCA B PETHCTPALlHOHHOM JKYPHANE WK
KapToTeKe GopMyJIIpoB KHUT, BEIAAHHBIX Ha YPOK.

3.19. Kak mpaBuiio, He MOAJNEKAT Bhigauye Ha HOM: Texymaa IEPHOIUKA,
PeJIKHe U NEHHbIe KHUIH, 4 TAKKe MNOCACIHNN HiH eAUHCTBEHHbIH IK3EMILIApP H3-
OaHus, Xpansamerocd B (oHae. B cllydae MX BBIAAYH C YHUTATENA B3UMaeTCs 3aJI0T,
CYMMa KOTOPOTO 3aBUCHT OT LIECHHOCTH H3/aHHS.

3.20. [Tlpwu 3aka3e U3gAHUI B YATAIBHOM 3all¢ UHTATENU NPENABIBIASAIOT CTY-
JeHYECKAN OUIeT WM JHOKYMEHT, YOCTOBEpsIOIHMK Tu4HOCTE. [Ipy noixy4deHuu
H3I2aHMA YUTATeNb PACHUCHIBAETCA B KHIDKHOM (popMyIsipe.

3.21. Ilpu oTCYTCTBMM YUTANBHOTO 3ajla AOKYMEHTHl H HH(pOpMAaLMOHHEBIE
MaTepHaibl, HCTIONB3yEMble B NpefieNaX BpeMeHH paboThl OMONMOTEKH B CTEHaX
yueOHOrO 3aBeIeHHs, MOTYT BblAaBaThCA Ha abOHEMEHTe.

3.22. Yucno JOKyMEHTOB H MH(OPMAIHOHHBEIX MATEPHANIOB, BRIAABAEMBIX
B YMTAJBHBIX 3aJ1aX, KaK NpaBUIO, HE OrPaHUUYMBAETCA, 33 UCKJIIOYECHHEM HOKY-
MEHTOB MOBBILLIECHHOTO CIIPOCa.

3.23. HzpaHud, BEIOaBaeMble B YATATBHOM 3alle, MOTYT OBITH 3a0pOHUpO-
BaHBI 38 OfpeeIeHHBIM YATATENIEM HA ONPEIETeHHAIH CPOK.

3.24. DHUMKIONEIHH, CHIPAaBOYHEBIC H3JaHHS, PEAKUE M LICHHBIE KHHUIH, 2
TaKXe H30aHud, ony4deHasle 1o MBA, BEIIAIOTCS TONBKO B YHTANEHOM 3aJIe.

3.25. He paspemaercs BXOAWTb B YHTAJBHBIN 3aJ1 ¢ JIMYHBIMH B OUOIHO-
TEUHHIMH KHHMIaMH, )XypHallaMH, Fa3eTaMH, BBIPE3KaMH H3 NEYATHBIX U3NaHUHA H
JpYTUMH HeYaTHBIMH MaTepualaMH, Iocemars OUONHOTEeKY B BEpXHeH onexie,
BXOAMTH B YHTAIBHHI 3a1 H MoAcOo0HBIE GOHI ¢ CyMKaMH B OpTdeNnsMH, Hapy-
IIaTh THIOWHY W IOPSIOK B MOMELICHUAX OUOIHOTEKH, 3aX0UTh 0¢3 paspelieHns
6ubaroTeKaps B CIy:kKeOHBIC NOMELIECHHS U KHHTOXPAHHWITHILIE.

3.26. BHIHOCHTHL NOKYMEHTH W3 YHTAIBHOro 3ana 0e3 paspemenus Oubd-
JMOTEKapd 3ampellieHo. B cliyyae HapylUeHHs TOro IpaBHJIa YMTATENH MOLYT
OBITH JIMILEHH MpaBa MONB30BaHHS OMOMHOTEKOH HAa CpOK, onpenenseMbli obpa-

30BATEIBHOMN OpraHH3alMeid.
4. Ilopsaok y4era AOKYMEHTOB,
BXOAALIMX B cocTas Oubanoreanoro ¢goHaa

4.1. Vyer UHPOPMAIMOHHBIX HCTOYHHKOB, BXOAAIMX B COCTaB
6ubnuoteuHoro GoHAA, OCYIIECTBIACTCA B cooTBeTcTBHU ¢ [lopaakoM ydera go-
KYMEHTOB, BXOAAIINX B cocTaB 6M0nHOTe HOro GoHaa, yTBePKICHHEIM IPUKA30M
Murucrepctea KynsTypsl Poccubickol @enepauun ot 8.10. 2012 r. N 1077.



